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JOB DESCRIPTION

Job Title:	Trusts & Foundations Fundraising Manager
Department:	Fundraising and Retail 
Reports to:	Head of Fundraising and Retail 
Responsible for:	N/A
Salary	£30,946.50 pro rata (actual salary £18,568 pa)
Contract:	12‑month fixed-term contract
Hours:	22.5 hours per week – flexible days/hours (hybrid) 

About Bath Cats and Dogs Home 

Every cat and dog should enjoy a healthy life and a happy home. Through advice and support in our community, to rescue, rehabilitation and rehoming at our centre, we positively transform the lives of pets.

1. Purpose of the job

The Trusts and Foundations Fundraising Manager is responsible for securing core and project income from charitable and corporate trusts and foundations. Working closely with the Head of Fundraising and Retail, you will help to develop and deliver a dynamic fundraising strategy for these income streams.

You will manage the Charity’s existing trusts and foundations relationships, ensuring that the pipeline of applications, communications and reporting requirements is actively managed, accurate and up to date. You will also identify opportunities to engage new funders, developing and submitting high-quality proposals for both existing and new projects.

You will be responsible for identifying opportunities to develop compelling cases for support, and for delivering high-quality, persuasive proposals and associated funding budgets. Through this work, you will maximise income for the Charity by engaging both existing and prospective funders.

2. Principle tasks

· Work with the Head of Fundraising and Retail to develop a strategy for Trusts and Foundations income.
· Use industry research tools to identify appropriate Charitable Trusts and Foundations through evaluating their funding criteria and application requirements. 
· Communicate funding opportunities to the Senior Leadership Team (SLT) and relevant colleagues, clearly outlining key timescales, requirements and next steps.
· Build strong working relationships with colleagues across the Charity and with partner organisations to gather and develop the information required for high-quality proposals and reporting (e.g. case studies, impact data, budgets and statistics).
· Proactively develop and support relationships with Charitable Trusts and Foundations through delivering excellent stewardship, providing relationship building communications, impact reports and project updates as required to generate long term support and meet specified reporting requirements. 
· Stay up to date with the priorities and funding strategies of key trusts and foundations to inform forward planning and support income forecasting.
· Work with the Head of Fundraising and Retail and other senior staff to develop project ideas in response to fundraising opportunities and prepare high quality funding applications and supporting materials.
· Prepare detailed information on Trusts and Foundations fundraising activity and progress updates for Head of Fundraising and Retail and monitor outcomes against agreed targets.
· Be accountable for agreed income targets from trusts and foundations, monitoring performance and adapting activity to maximise results.
· Ensure that your portfolio of funders and donors is given optimum opportunities to engage in the work of the Charity through informative impact and progress reports, compelling proposals and cross-selling opportunities.
· Arrange and facilitate site visits for potential and existing funders ensuring the Charity provides the best and most informative experience on the day.
· Maintain accurate records of relationships managed and funding received via the Raiser’s Edge database.
· Acknowledge donations with telephone calls, email or letter and receipt formats as required.
· Work with the Finance team to monitor allocation and expenditure of restricted income. 
· Ensure all activities undertaken follow fundraising best practice and charity law.
· Ensure all appropriate supporter and prospect data is recorded in an accurate way that is compliant with charity law and the GDPR.
· All other duties as requested by your Line Manager.

3. Knowledge, skill and experience
Professional/Technical Skills & Qualifications

Essential
· Strong IT skills, including experience of using databases/CRM systems to manage donor relationships and pipelines (e.g. Raiser's Edge or similar)
· High level written communication skills, with the ability to produce clear, compelling and persuasive funding applications and reports
· Strong research and analytical skills, with the ability to identify and assess funding opportunities

Desirable
· Experience of using Raiser's Edge (or similar fundraising CRM)
· Relevant fundraising qualification or equivalent experience

Experience & Competencies

Essential
· Proven track record of securing significant income from charitable trusts and foundations
· Demonstrable experience of identifying and progressing new funding opportunities
· Experience of developing compelling cases for support and translating organisational needs into fundable projects
· Proven experience of writing successful funding applications, bids or proposals
· Experience of managing a pipeline of applications, including deadlines, reporting requirements and funder stewardship
· Demonstrable experience of building and maintaining strong relationships with trusts, foundations and/or high-value donors
· Evidence of meeting or exceeding income targets and contributing to strategic fundraising objectives
· Experience of working with financial information, including developing project budgets and aligning these with funding proposals
· Ability to understand complex information and present it clearly and persuasively to a range of audiences
· Strong organisational skills, with excellent attention to detail and the ability to manage multiple priorities effectively
· Ability to work collaboratively with colleagues to develop new project ideas in response to funding opportunities
· Strong interpersonal skills with the ability to influence, negotiate and build credibility with internal and external stakeholders
· A proactive, results-driven approach, with the ability to work both independently and as part of a team
· Commitment to the Charity’s values and a working style that reflects these
· Willingness to work occasional evenings and weekends as required

Desirable
· Experience of developing and implementing fundraising plans, strategies or work programmes
· Experience of working within the charity sector, particularly in an animal welfare or similar cause area
· Understanding of UK trusts and foundations fundraising landscape and trends
· Experience of impact reporting and demonstrating outcomes to funders

4. Additional information
· We ask you to commit to Bath Cats and Dogs Home’s values.

5. Organisation
Bath Cats and Dogs Home, (RSPCA Bath & District Branch, RCN 205594)

6. Job Context
Work is carried out within general guidelines in accordance with the RSPCA Licensing Scheme and other relevant Branch policies and procedures. 
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